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Tax Time – Tax Time – Tax Time


By Sharon Riegel





I just finished filling in my spread sheet for my 2006 expenses.  It took about 2 hours because I had not kept up with it since September.  But now it safely printed and saved and in a few weeks I will be plugging the numbers in to Turbo Tax and presto, my taxes will be done.


What if you are not that far along??? Here is some tax advice:


Download Publication 911 at � HYPERLINK "http://www.irs.gov/pub/irs-pdf/p526.pdf" \o "blocked::http://www.irs.gov/pub/irs-pdf/p526.pdf" �http://www.irs.gov/pub/irs-pdf/p526.pdf� (this is the latest version I could find .  I think they may have replaced 911 with Instructions for schedule C – look at that at � HYPERLINK "http://www.irs.gov/pub/irs-pdf/i1040sc.pdf" \o "blocked::http://www.irs.gov/pub/irs-pdf/i1040sc.pdf" �http://www.irs.gov/pub/irs-pdf/i1040sc.pdf� .  You can print Schedule C at � HYPERLINK "http://www.irs.gov/pub/irs-pdf/f1040sc.pdf" ��http://www.irs.gov/pub/irs-pdf/f1040sc.pdf�. 


Go to the Dream Builders exclusive website and go to the page on business organization.  Click on one of the spread sheets: excel or works.  


Get your receipts out and start filling the blanks.  [If you haven’t done it yet, get an exclusive credit card and checking account just for your business.  That makes all these expenses more obvious.   You can always recreate your expenses using your checkbook and your statements.  Try never to pay cash for any Usborne related expense.]


Remember you just have two things to consider when figuring your income---money in and money out.  The difference is your income.


Your kit does not count as inventory.  Any book you have just one copy of is not inventory, it’s a sample.  Inventory is counted as income by the IRS so keep that number low at the end of the year.


The rest of this issue of the UZ Buzz is dedicated to tips to save money and make more money with your Usborne Business.  These were collected from various supervisors.	Read it with a yellow highlighter for things you are GOING TO DO!!!




















Tips for Running a More Frugal Business








�


Check out the Dream Builder’s website at � HYPERLINK "http://www.usborne-books.com/dreambuilders.htm" ��http://www.usborne-books.com/dreambuilders.htm� .





Have a fun story, a book review, a new technique or business skill?  Email it to � HYPERLINK "mailto:skriegel@yahoo.com" ��skriegel@yahoo.com� and put newsletter in the subject line.  It’ll appear in the UZ BUZZ or be shared in a group email.





Be sure and tell everyone about the great January half-priced base kit.  This is a great bargain worth more than $400.  Remember you don’t have to train your recruits, your supervisor will do that.





This incentive trip is do-able if you want it.  Book 4-6 home shows a week, 3 bookfairs or RFTS and recruit 5 people right now(
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Recent Uz Buzz Newletters are posted on the website at � HYPERLINK "http://www.usborne-books.com" ��www.usborne-books.com�.  The main article from each issue is noted.





Usborne Supplies/Benefits





INCREASE HOME SHOW SALES to reach the sales bonuses and commissions!  


Aim for the monthly HO Challenges each month . . . they are a great way to win books and extra perks.


Resist the urge to buy too much!  You really only need catalogs, order forms, postcard invites and hostess guides.


Borrow, Borrow, Borrow before you buy anything . . . from inventory to tablecloths!  When you are with the business long enough, you will be able to purchase supplies from no longer active consultants at a deep discount (typically those are the ones who bought everything at the beginning and then said they weren't making any money with UBAH)!  So be patient, and you will get those extra supplies over time!


Eliminate postcard invites – have hostess make reminder calls and use the e-vites on order pro


Do NOT give out catalogs, give out new title flyers instead


Use old catalogs for give aways with the new title flyers


Charge $2 for catalogs, then take $2 off their first $25+ order


Only give out a catalog at a homeshow if they book a party


DO NOT use all the hostess benefits on every show…you will spend more money that way!  Only use them when you need to …for building up inventory or for personal gifts


Send people to your website to avoid giving out catalogs.


Combine smaller home shows together, earning you extra free books!


NEVER use the hostess half-price books.  Only use the 35% cost (hostess books) or booking special when you can.  


NEVER order from the samples lists.  Wait and add them to a home show, or create your own home show!


Ask hostesses to “return” any unused supplies…invites or extra catalogs


Use your One Step at a Time awards to purchase “combined volumes


Give the hostess a "certificate" for a $5 free book of her choice as her thank-you gift.  All it costs you is the paper and ink to print it as you order the $5 book under the Special Date Credit.  But by printing out a certificate for this, it makes it a nice gift to present to the hostess as a thank-you





Business Supplies/Services other than UBAH





Purchase business cards/supplies from Vistaprint for free…pay only shipping  


Watch copying prices and check out competitors prices. � HYPERLINK "http://www.vistaprint.com" ��www.vistaprint.com� 


Shop back to school and end of season sales.  You can get great buys not only at office supply stores, but CVS, Target, Walgreens and even Jewel!  Avoid buying supplies at Costco/Sam's.  Even though they're in bulk, they are NOT necessarily cheaper - and can occasionally be more expensive than watching the sales at other stores


Watch your sales ads!  Printer ink does go on sale.  Stock up when it is cheap!!!





Postage/Post Office


Hand out hostess packs rather than mailing them


Use postcards and postcard stamps to save on postage when writing thank you notes to hostesses or cards to team members


If you are sending a hostess packet or catalog and it doesn’t have to be there in a hurry, ship it MEDIA RATE or BOOK RATE.   By far, it is much, much cheaper.  


Send catalogs by Bound Printed Matter instead of First Class.  It can be a significant savings. "Bound Printed Matter Small and large packages and thick envelopes can be sent using this service. Contents are limited to permanently bound sheets of directory, advertising, or editorial matter, such as catalogs or phone books. Bound Printed Matter is less expensive than Parcel Post."


Send books by Media Mail through the USPS. �"Media Mail® - Small and large packages, thick envelopes, and tubes can be sent using Media Mail. Contents are limited to books, film, manuscripts, sound recordings, video tapes, and computer media (such as CDs, DVDs, and diskettes). Sometimes called "Book Rate," Media Mail cannot contain advertising. Media Mail is less expensive than Parcel Post."


Use Flat-Rate Priority mail envelopes for hostess packets - $3.85.  It is often less expensive than First Class.





Other Useful Tips


Use labels on catalogs and folders  that say “Please return this folder and catalog to your consultant” to help keep catalogs from walking out the door


Only make one copy of customer specials to display rather than one in each guest folder (same with other flyers)


Use half sheet or quarter sheets for notes, i.e. thank you’s in bags


Want to save extra on phone bill for your business?  Use a calling card instead


Record your mileage for your business…tax deduction


Use one day to do your “errands” for UBAH, rather than running around every day.  Saves on gas and your time!


When printing documents print on “gray scale” to save on ink if possible


Use your “sales bonuses” of 3 or 5% as your guide to how much you can spend on “supplies” for the next month.


If you don't have a frequent buyer card for Office Depot or Staples, get one.  I get 10% back on my purchases at Office Depot, paid back quarterly with a "gift card".  For the past year, I've gotten $20 or $30 back every quarter.  I just use the gift card for my next purchase.  I also have Office Depot do the photocopying whenever possible, as I get 15% off on that.  My daughter's school supplies also count toward my quarterly totals.


You can't be frugal if you're not organized.  Get a handle on paperwork right away, and you won't waste time looking for things or waste money buying something you didn't need but couldn't find.


Don't spend more than you make.  It is easy to get lulled into thinking that you "need" these extra office supplies/tool/furniture/more Usborne Books to build your business but watch your bottom line.  Never spend more than you are taking in. 


Take a portion of your commission from every party and put it into savings.  This allows you to be able to afford booth fees and to attend convention every year.  Make it a habit to put money into savings for the future instead of spending every dime on the present.


Why pay for expensive booth fees when you can do book fairs for free??  Consider this before ever thinking about doing a professional conference that will produce little sales/leads but have extremely high booth fees. 


Also consider your time spent at booth events!!  What if you spent that same amount of time with a phone book, just calling to make appointments??  It probably would lead to more results with much less expense!!  (This applies to advertising, too!  Advertising is often a waste of money whereas if you just start calling leads and asking for referrals you would produce more business than you ever could by advertising.)


When you register at booths ask if they sponsor any organizations where our books would make a good donation in lieu of the booth fee or you could get a reduced booth fee with a % of books donated.


Checking account and credit/debit card – Many banks offer free checking with no minimum balance required.  Keeping business income and expenses separate from personal finances can make life much simpler.  Use a credit card that gives you something back – cash, airline miles, gas, etc





Start now to have a great year with Usborne: making money and saving money(
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